
Posi%on Descrip%on 

Title: Advocacy Intern 

Division: Advocacy 

Reports to: Policy Manager, Advocacy  

 

Travel: None 

Status: S%pend, Temporary 

Standard Work Hours: 19 hours per week during 
M – F, 9:00 AM – 5:30 PM 

JOB SUMMARY: 

Repor%ng to the Policy Manager, the Advocacy Intern provides advocacy services and work product to 
CNHA that advance the advocacy goals and priori%es of the organiza%on, as set by the CNHA CEO. The 
Advocacy Intern par%cipates in the planning and implementa%on of CNHA’s advocacy at all branches of 
government at the county, state, federal and interna%onal levels, as well as within the community and in 
the private sector. The Advocacy Intern’s services and work product may include interac%on and 
communica%on with CNHA’s Board of Directors, membership, execu%ve leadership, and staff; community 
leaders, members and partners; par%cipants in the Annual Na%ve Hawaiian Conven%on; and government 
and elected officials. 

The Advocacy Intern contributes to the development, coordina%on, and successful implementa%on of 
advocacy strategies as they relate to mobilizing the community and addressing community concerns. 
Cri%cal among the Advocacy Intern kuleana is helping to coordinate and deliver the advocacy and public 
policy components of ongoing Maui relief efforts, the Annual Na%ve Hawaiian Conven%on, and relevant 
grant projects. 

DUTIES, RESPONSIBIITIES, and EXPECTATIONS: 

Du%es and responsibili%es may include, but are not limited to the following: 

• Serves as a technical resource person providing professional research and technical support on data 
and on policy-related issues of importance to the Na%ve Hawaiian community. 

• Iden%fy, monitor, track, review, analyze, and develop recommenda%ons to CNHA leadership on public 
policy and other advocacy issues aligned with the mission of CNHA. 

• Advocate on public policy and other posi%ons that have been approved by the CNHA CEO, including, 
but not limited to, preparing, dra_ing and submi`ng %mely wriaen communica%ons to government and 
other decision-makers; represen%ng CNHA at public and private hearings or mee%ngs; delivering formal, 
official oral tes%mony or other verbal communica%on on behalf of CNHA, only as assigned by the Policy 
Manager; 

• Coordinates and aaends mee%ngs with government officials, partners, community leaders, and 
member organiza%ons. 

• Aaends and monitors legisla%ve, government, and community hearings and mee%ngs. 

• Provides strategic advice and recommenda%ons to the organiza%on on all maaers rela%ng to advocacy. 



• Contributes to fulfilling requirements and deliverables of grants awarded to CNHA, by conduc%ng 
research and issue analysis, convening stakeholders, dra_ing reports and other ac%vi%es as necessary. 

• Responds to public policy or advocacy inquiries from the community or CNHA members. 

• Contributes to CNHA advocacy services, programs and ini%a%ves that benefit CNHA members and the 
broader community. 

• Collaborates with colleagues on projects and proposals. 

• Par%cipates and performs du%es as assigned for CNHA’s Annual Na%ve Hawaiian Conven%on, including 
helping to coordinate and deliver the advocacy and public policy components of the conven%on. 

• Complete other projects and tasks as assigned. 

PERFORMANCE EXPECTATIONS: 

• Demonstrates a strong work ethic, high degree of professionalism, and posi%ve a`tude and approach 
to complex challenges. 

• U%lizes excellent verbal and wriaen communica%on, people skills, and a posi%ve, can-do a`tude with 
co-workers, clients, members, and the community, and in all work products. 

• Func%ons in a self-directed, high ini%a%ve, and mo%vated manner that results in successful 
administra%on and collabora%on. 

• Applies research, experience, communica%on, strategy and learning that results in problem-solving and 
maximum quality and u%liza%on of the organiza%on’s resources. Consistently provides solu%ons to 
challenges encountered. 

• Works to further CNHA’s advocacy priori%es. 

REQUIRED EDUCATION, EXPERIENCE, AND SKILLS: 

• Current enrollment at or recent gradua%on from an accredited college or university with a bachelor’s 
or graduate degree in poli%cal science, communica%ons, government, social sciences, Hawaiian studies, 
Hawaiian language, or related field. 

• Direct experience working with the Na%ve Hawaiian community, or on maaers rela%ng to Na%ve 
Hawaiian rights, Na%ve Hawaiian culture, or social jus%ce generally is preferred, but not required. 

• Quality wri%ng, research, and edi%ng skills. 

• Highly organized and detail-oriented, flexible, and collabora%ve with an ability to priori%ze and manage 
mul%ple tasks simultaneously. 

• Excellent interpersonal skills (nego%a%on, listening and communica%on skills) characterized by effec%ve 
interac%ons with a diverse range of internal and external cons%tuents, stakeholders, and audiences. 

• Ability to effec%vely work in a dynamic and fast-paced environment and set and achieve goals. 

• Personal quali%es of integrity, credibility, and a commitment to CNHA’s mission. 


